Dawn LaVanway

From: Becky Rains <brains@e-
ratecentral.com>

Sent: Monday, October 30, 2017 5:24 PM

To: dir@jvdl.info

Cc: Norris, Sonya (MDE)

Subject: FY2016 Invoice Deadline

Importance: High

Today is the invoicing deadline for E-rate program year 2016/2017. The
school was funded for services in 2016. Today is the invoice deadline
for receiving those funds. There is $1,017.00 at risk see the table
below.
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An Invoice Deadline Extension can be requested up to 10:59 pm by
following the steps below:

October 30, 2017 is the deadline for most applicants and service
providers to:
e Submit invoices for FY2016 recurring services.

e Request an invoice deadline extension to invoice for those
services.

Although the deadline actually falls on October 28, this deadline has
been automatically extended to
Monday, October 30 because the date falls on a Saturday. Applicants
and service providers can also request a one-time, 120-day extension of
the deadline to file an invoice. We suggest that you request an
extension as soon as you realize that you might need one.
There is no penalty for requesting an extension and then submitting
your invoices on time.

1




Invoice Deadline Extension tool
Processing requests through this tool is an automated one-step process.
The tool provides an onscreen notification immediately after you submit
your request, followed shortly by an email message and an update to
the Funding Request Number (FRN) record in the FRN Extension Table.
Requests in this tool must be submitted one FRN at a time. This tool is
more convenient to use if you have fewer than 25 FRNs to enter.
Applicants and service providers can request an extension automatically
by using this tool.
To use the Invoice Deadline Extension tool to extend the deadline for
filing an invoice (either an FCC Form 472, Billed Entity Applicant
Reimbursement (BEAR) Form or an FCC Form 474, Service Provider
Invoice Form), both applicants and service providers must first log in to
their respective versions of the online BEAR.
For an applicant to access the tool:

1. Log into the online BEAR Form. You can also go to the Forms

page on the USAC website and click the File Online button
under the FCC Form 472 section. You will be taken to then BEAR
Form home screen.

2. Click the Deadline Extension link on the right-hand side of the
blue bar at the top of the

screen.
Submit a Question
Processing requests through this tool is a manual multi-step process. It
takes an average of 30 days to process a request, although it can take
longer.
This tool is more convenient to use if you have 25 or more FRNs to
enter, as you can enter all of them in a single request using the text field
provided.
You can also use Submit a Question to submit your request. Although
you can submit multiple FRNs in one request, remember that our
average processing time is 30 days.
To submit your request:

1. Go to Submit a Question.

2. On the Submit a Question page, click the Continue button.
3. Choose Invoice Deadline Extension Request from the Topic
Inquiry menu.




4. Choose Other from the Specific Inquiry menu and click the
Continue button.

5. Fill in the required contact information. Choose "No" to indicate
that you are not including attachments. Then click the Continue
button.

6. In the text box marked Questions? indicate that you are
requesting an invoice deadline extension, and provide the FRNs
to be extended. You do not need to provide a reason or an
explanation.

7. When you are finished, click the Submit button.

Please note it will take additional time for USAC to process invoice
deadline extension requests that are submitted though Submit a
Question. Generally USAC can complete the processing of these
requests

within 30 days, but it can take longer.

Note: A request for an invoice deadline extension for a FRN through
Submit a Question only needs to be submitted once. An applicant, a
service provider, and a consultant could all submit requests for an
invoice deadline extension for the same FRN, because they are all
featured in the FRN record.

Requestors may also submit additional requests if they believe the first
one was not received. However, multiple requests often result in
processing delays, because each request must be researched and
adjudicated separately.

Invoice deadline extension requests will be denied for the following
reasons:

e The entire commitment on the FRN has already been paid.

e Aninvoice deadline extension request has already been
requested and approved. For example,

® your service provider may have submitted a request, or you or
someone in your organization may have used Submit a Question
to submit a request. Before you submit a request, check the
FRN Extension Table to determine if the invoice deadline has
already been extended.




e The FRN has already received one 120-day invoice deadline
extension. USAC cannot approve a second 120-day extension.
You can check the FRN Extension Table to determine the invoice

e deadline date.

* USAC has not yet made a commitment on the FRN.

e The FRN was denied.

e The FRN is not associated with your login credentials.

* The request was made after the last date to invoice.

You may call me if you have any questions at the number listed below.

Becky Rains, PMP AGM CPM
Michigan State E-rate Coordinator
E-Rate Central

400 Post Ave. Suite 410
Westbury, NY 11590-2291

P.O. Box 164612

Little Rock, AR 72216

Phone: 516-801-7845

Fax: 516-801-7855

E-mail: brains@e-ratecentral.com
CRN 16060891




